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Club Sport Coordinator 

January 2018
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SECTION 1:  THE STUDENTS UNION

We hope that by reading this information it will tell you a bit more about how the Students’ Union works and how the current governance and Resources are managed.

1.1 The Students’ Union

The University of Salford Students’ Union is the independent representative body of students at the University. The Students’ Union is a registered charity.

Our Mission (why do we exist):

We exist to serve students and inspire them to lead their development

Our Vision (what we want to be): to be…….

“The outstanding organisation in the UK for delivering a positive student experience.”
Our Values:

The best thing about the University of Salford Students’ Union (USSU) is our culture. As we grow, we want to have a culture that we are proud to share with anyone who comes into contact with the Students’ Union.

We have six core values to define what exactly the USSU culture is. They are reflected in everything we do and every interaction we have. Our core values are always the framework from which we make all of our decisions.

We are……….

Passionate: being enthusiastic and believing in students 

Devoted to Integrity: owning our behaviour and practicing what we preach 

Dedicated: having an in-depth understanding of all our students and their needs

Ambitious: using innovative thinking to be the best

Open: being transparent, accountable, sharing ideas and information

Enthusiastic about Equality: bringing fairness and equality of opportunity into everything we do

The Union’s new Strategic Plan for 2015 - 2018 states that the Union will achieve its mission by pursuing four themes:

· Support students to build authentic communities 

· Provide opportunities for all students to create life changing experiences for themselves and others

· Provide a strong, democratic voice for students at local and national level

· Encourage students to take care of their wellbeing

1.2 Governance

The Union is democratically controlled by its members through the annual election of a team of student representatives who form the Union’s Trustee Board. The membership of the Trustee Board is as follows:

· Five Sabbatical Trustees (1 x President, 4 x Students’ Union  Officers each of whom is responsible for one of the University’s 4 academic Schools)

· Four Student Trustees (appointed by the sabbatical officers and external trustees)

· Four Non Student Trustees (appointed by the sabbatical and student trustees)

The Trustees determine policy for all areas of Union activity. The Sabbatical Trustees are full time officers of the organisation and work for the Union for a year either during or at the end of their degree course in order to represent students on a full time basis

The Sabbatical Trustees work alongside the permanent Union staff to implement and carry out the strategy and policies set by the Trustee Board. The permanent staff team is managed by the Chief Executive, who is directly accountable to the Trustee Board for the Union’s performance.

1.3 Finance & resources

The Union receives an annual grant from the University to fund its activities, and has an annual turnover from its commercial operations in excess of £2m. The grant and the surpluses generated from the commercial operations enables the Union to spend over £900,000 on the direct provision of student representation, recreation and development activities. 35 people make up the permanent staff team and approximately 70 student casual staff members are employed on a seasonal basis. The Union has approximately 18,500 student members and provides services to a further 2,500 people who work in the University. 

The Union’s offices are located on the main University campus, with some of its commercial services located elsewhere around the University. Staff may be required to work at any of these locations either temporarily or permanently, however, the Union does take personal circumstances into account as far as possible when deciding who works where. 

1.4 Student services

The Union is involved in a very wide range of activities. Its core purpose is to represent students and provide activities for them to enhance the student experience. The Union organises campaigns on issues of concern to the generality of students, administers the work of over 110 different student sport/activity groups, trains and develops over 500 student representatives and operates a Student Advice Centre.

The Union’s commercial activities and interests include a food led licensed venue and events throughout the year. The Union also has a partnership approach to delivering a retail offer on campus.

1.5 Our Strategic Plan/Staffing Structure

The organisation is currently undergoing staffing re-structure to support the delivery of the strategic plan. This post is critical to the successful delivery of the themes and goals within the strategic plan. These are:

Supporting students to build authentic communities

Goal One: Develop a vibrant USSU, providing excellent accessible facilities, activities and services that are friendly and meet the aspirations of all our students.

Goal Two:  Create extensive opportunities for students to engage with USSU, and build communities anywhere, 24 hours a day, 7 days a week.  

Opportunities to create life changing experiences 

Goal Three: Develop a vibrant student community by providing sport, activities, volunteering and employment opportunities 

Goal Four:  Build a culture that encourages new ideas and captures the energy of our students and staff to create an innovative and responsive Students’ Union.  

A strong, democratic voice for students at local and national level

Goal Five: Champion student interests, providing all students with a strong effective voice by supporting and empowering them, collectively and individually.

Goal Six:  Embed democracy at the heart of USSU; valued by all our students and staff.  

Encourage and enable students to take care of their wellbeing

Goal Seven: To engage students in considering their wellbeing as a way of helping to reach their full potential.

Goal Eight: To ensure all students have access to the right advice, services and activities to support their wellbeing.

The new Organisational structure is shown on the next page.

A copy of our strategic plan can be found at http://www.salfordstudents.com/about/governance/strategicplan
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SECTION 2:  STUDENT OPPORTUNITIES & WELLBEING 

The Union's Student Opportunities Department is staffed by six posts: the Head of Opportunities and Wellbeing, three Student Opportunities Coordinators, Club Sport Coordinator and one Student Opportunities Assistant (Student role). 

The Team are responsible for Student Sport, Student Societies, Student Mentoring and Volunteering and Student Wellbeing. 

Currently the team supports the following specific areas, Student sport through our participation and semi competitive programmes, Give Sport a Go and Campus Leagues. Student Led competitive and recreational club sport. Student led societies, Denizen Reps, student Volunteering and Student Wellbeing. 
Denizen and Student Mentoring: Denizen is our student accommodation representative programme where we have student volunteers who become Denizen Representatives for their Accommodation block, the reps sit on Residential Committees to make sure the views and voice of students living in student accommodation is heard. 
Student Opportunities supports the creation and development of Student Led Society Groups. Students can set up a Society group in any field of interest they have, we currently have 60+ student led Society Groups from International Representation, Faith and Culture, Common Interest, Liberation and Academic groups. 

The Club Sport Coordinator is responsible for the coordination of Salford Sport groups. The Club Sport Coordinator must support and develop the student groups linking in with the Strategic plan. The Coordinator is the first point of contact for all students enquiring about the creation of student Sport groups; supporting with the groups day to day running and key promotional events.
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SECTION 3:  THE POST OF CLUB SPORT CO-ORDINATOR 
1. Job Title:
Club Sport Co-ordinator 
2. Responsible to:
Head of Opportunities & Wellbeing
1. Purpose of Post:
a.) To co-ordinate and develop student led sports clubs which make a positive contribution to students’ lives. 
b.) To develop sports activities and programmes which enable students to organise and participate in the widest possible variety of extra- curricular activities.

.4. Main Duties and Responsibilities
1.1 To encourage students to participate in, develop and take responsibility for existing, new or underdeveloped areas of Student Sport.

1.2 To support and encourage those members of the Union who want to develop new activities, particularly in areas and interests prioritised by the Union’s Strategic plan and the Sports Strategy

1.3 To identify and develop a programme of training and development materials to support involvement in Student Sport Groups and empower students to take responsibility for their activities.

1.4 To support student Sport groups in managing their finances including budgeting, funding applications, income generation, sponsorship, coaching, expenditure and financial planning, or identifying other sources of income that can be used to support Student Opportunities projects.

1.5 To facilitate and support the student volunteers and committees involved in leading and organising sporting activities and events.

1.6 To identify and build links for Sport groups with other student groups, University staff/departments, external agencies or the local community and support these appropriately.

1.7 To support the administration of sport groups’ participation in BUCS competitions and other local, regional and national sporting contests.

1.8 To support the coaching structure for all BUCS & recreational teams, including coach education for students where appropriate.

1.9 To support, deliver and promote any large scale events hosted by Student Opportunities including (but not limited to) the annual Sports and Activities Fairs, Varsity and Students’ Union Annual Awards.

1.10 To ensure that legislation and best practice are adhered to in all student activities and that all student activities comply with the Union’s Health and Safety policy and Health and Safety legislation; a Duty of Care is paramount within all student Sport groups; and that Risk Assessments are carried out for all relevant activities in line with Union policies and national legislation.

1.11 To undertake such other duties of a comparable nature as may be requested by the Head of Opportunities & Wellbeing.
5.
THE TERMS AND CONDITIONS OF EMPLOYMENT



The terms and conditions of employment are the same as for University staff on the same grade save as varied below: Full details of Terms and Conditions of Employment for staff on the University of Salford single pay spine for HE support staff can be obtained from the Chief Executive.

5.1
Hours of Work will be such hours as are necessary for the fulfilment of the duties.  Management will use its best endeavours to ensure that hours worked are kept to a reasonable level over the whole year. This means in practice working longer hours at some times of the academic year, which may claimed back as time in lieu by arrangement with the Chief Executive
5.2
The Grade for the Post is Grade 4 of the University of Salford Single            Pay Spine for Academic and HE Support staff. As of 1 August 2017 this grade runs between £20,411 and £22,876 per annum. Annual cost of living awards are negotiated nationally and are applied by the Union as they are made known. There will be no additional payments made for working on weekends or public holidays. There are no payments for overtime.
5.4
Termination of Contract: The contract may be terminated by one calendar month’s notice from either party.

5.5
Leave Entitlement is currently 23 days per annum to be taken out of term time (special circumstances accepted).The Students’ Union leave year runs from 1 October to 30 September each year. All leave must be taken by 30 September, after which it will be forfeited except in exceptional circumstances agreed in advance with the Chief Executive. In addition there are 11 days leave for Bank Holidays and customary University closures.
5.6
The Union is contracted out of the State Pension Scheme and a contributory scheme is in operation.  Entry to the scheme takes place on 1 August following the satisfactory completion of the probationary period.

5.7
The Union operates a non-contributory Permanent Health Insurance Scheme. Entry to the scheme takes place following the satisfactory completion of the probationary period. 

5.8
Details of the Union’s Discipline and Grievance Procedures will be available upon confirmation of employment.

5.9
A Probationary Period of six months will apply and continuation in post beyond that period will be dependent upon satisfactory fulfilment of the duties.

5.10
Data Protection Act: In order to provide a service to its employees the Union records and processes a variety of personal information about them. All the personal information provided by employees and any other information kept about them for the purpose of providing the Union’s service to them, will be treated in confidence and will not be disclosed to any third parties, except where permitted by law, or where an employees consent has been received. To monitor the success of the Union’s equal opportunities policy, it will record and process details of your ethnicity and any disabilities for the purpose of statistical analysis. The Union will record details of any criminal convictions employees may have to ensure the suitability of the service provided to them and to enable the Union to conform with the Protection of Children Act 1999. The uses of personal information are covered by the Union’s notification under the Data Protection Act 1998. Under the terms of the act employees have the right to obtain a copy of the information the Union holds about them.
6.
PERSON SPECIFICATION

	CRITERIA

You should be able to demonstrate in your application
	E
E
	D
	Tested by

	QUALIFICATIONS
	
	
	

	Educated to Degree level 
	(
	
	AF

	
	
	
	

	KNOWLEDGE AND EXPERIENCE
	
	
	

	An understanding of the issues facing students in higher education

today
	(
	
	AF/P/I

	Experience of working effectively on own initiative
	(
	
	AF/I

	Experience or Knowledge of Sport Development 
	
	(
	AF/P/I

	Experience of co-ordinating and/or delivering projects
	(
	
	AF/I

	Experience of working with students or young people/ volunteers
	(
	
	AF/I

	Knowledge of Health and Safety issues
	
	(
	AF/I

	Previous experience and ability to demonstrate organisational values
	
	(
	I

	SKILLS AND ABILITIES
	
	
	

	Ability to effectively promote a service 
	(
	
	AF/P/I

	Computer literacy (standard office software including spreadsheets)

and keyboard skills
	(
	
	AF

	Ability to present information clearly and concisely in writing or

verbally
	(
	
	AF/P

	Ability to establish strong working relationships with a wide range of

individuals both within and outside the University, including

students, senior management, funding organisations
	(
	
	AF/I

	Ability to communicate effectively with students one-to-one and in

groups
	(
	
	AF/I

	Ability to balance the needs of individuals and team/organisation
	(
	
	AF/I

	Ability to contribute to organisation-wide initiatives
	(
	
	AF/I

	Information gathering skills, for example acquiring knowledge of

Relevant legislation, volunteering issues and community need.
	(
	
	AF/P/I

	Ability to work effectively within a democratic structure
	
	(
	AF/I

	Ability to take a constructive and co-operative approach to solving problems
	(
	
	AF/P/I

	
	
	
	

	CAPABILITIES
	(
	
	

	Member/ customer focus                           
	(
	
	A/I

	Actively involved team player           
	(
	
	A/I

	Effective communicator, both orally and in writing   
	(
	
	A/I

	Self-motivated and driven      
	(
	
	A/I

	Quality and results focus: careful and pays attention to detail,

shows perseverance to succeed
	
	(
	A/I

	Plans and manages time effectively 
	(
	
	A/I


*** We do not accept any CV’s, application only.
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