

APPENDIX 1


University of Salford Students' Union

Student Activity Group Budget Guidelines

This application is an opportunity for groups to apply for a budget from the Students’ Union; it is also good practice to use this process as a tool to forward plan the budget and action plan for a student activity group for the forthcoming academic year. 

Complete the application form in full. Applications must be submitted by the 19th April 2010.  Requests for over £150 will be allocated a presentation slot before the volunteer funding panel to present and support budget applications. 
These presentations will take place in the week beginning the 19th April 2009 (namely the evenings of 21st, 22nd and 23rd April). Ensure a presentation is prepared in accordance with the aforementioned dates should your request be greater than £150. Facilities available to groups include PowerPoint, overhead projector and flipchart. 
Funding will be allocated based on each application and presentation and the relevance of the project to the Students’ Union’s mission and values and the aims and objectives of the strategic plan. Copies of the strategic plan can be accessed online on the Students' union website (click here to view the plan). Applicants who fail to demonstrate how they integrate with the mission and values of the Students’ Union will be unsuccessful. 
Groups also have the opportunity to receive bonus funding (up to a value of £3000); this decision will be made by the funding panel based on the calibre of application forms and presentations delivered across all applicant groups.
Please note that the groups estimated membership and the membership charged will also be taken into consideration. 

Who can apply?

Any ratified student activity group can apply for a budget. If you are a new group or are not quite ratified yet then please contact the Activities Development Unit for financial support from the New Activities Fund rather than applying for a budget. 
What should I apply for? 

Student Activity Groups can apply for funding for anything which is integral to the running of the group or its activities. It is encouraged that groups list everything they would like to achieve over the next academic year even if this makes the funding request seem unrealistic – the volunteer panel are keen to see an ideal budget application provided it is suitably justified. This has been broken into a number of categories for ease of application. 

Welcome Week – Include anything you may need for the groups recruitment drive in Welcome Week, this will probably mainly consist of publicity for posters and leaflets unless you have may other innovative ideas for attracting students.
Transport – Include any costs you may need for transport for your group. This could include hire of the minibus, payment for public transport or reimbursement for fuel.
Competition – Include any costs the group may incur when entering a competition. This could be just entry fees should it be local but could also include accommodation costs should students need accommodation for any overnight stays. 
(Please note that costs to compete in BUCS/BUSC should not to be included as they will be covered from the central BUCS budget).

Events/Trips/Outings – Include costs for any trips these can be a day trips or longer annual trips that some groups traditionally attend. Include accommodation, guide/instructors fees, venue entry costs or any other costs which are applicable to a trip or outing. 
Equipment – Include costs for any equipment the group may need to function or deliver activities. (Please note sporting equipment should not to be included – please approach the Activities Development Unit for separate funding for such equipment). 

Administration – Include costs for the running of the group. Examples include stationary, postage costs or reimbursement for phone calls. 
Miscellaneous – Anything that does not fall into the above categories.
What should not be applied for?

· Costs associated with BUCS/BUSC competitions

· Affiliation costs to National Governing Bodies

· Sporting Kit/Equipment

· Basic Coaching/Sessional/Instructor Worker Fees (unless your group requires over £500 funding for coaching per year).
Funding for the above items can be sourced through the Activities Development Unit.
Advice for applicants
It is crucial when completing this application form that you relay how your group enhances the student experience as per the strategic plan.
· Groups should demonstrate how their activities will make a tangible difference to the student experience at University of Salford

· Groups that demonstrate that they follow best practice in the relevant field and are efficient, offering good value for money will be more successful
· Groups that engage directly and intensively with students on a regular basis
· Groups which have accurately costed their activities with supporting quote information

· Groups that are innovative in their approach to activities
It is also strongly recommended that you send your draft budget application form to the Students Activities Manager for feedback and advice before submitting the final version.

Examples of excellent budget application forms and presentations can be found online at ww.salfordstudents.com 
USEFUL COST INFORMATION 

Minibus hire including insurance:      
Day Rate - £62.50; Weekend rate- £127.50

Finglands Coach rates; See Helen Burke in General Office for quotes. 
 

Walkers Print Shop:       
A3 black/white - £0.12 per copy; A3 colour - £1 per copy 

A4 black/white - £0.06 per copy; A4 colour - £0.50 per copy
A5 black/white - £0.06 per copy; A4 colour - £0.50 per copy (yields 2 x A5 per copy)
 

Opening of University Buildings (Except Allerton and Maxwell):

£17 per hour outside of the core opening hours of 9am-5pm including weekends. 
 

Food/Beverages  
Buffets range from £5-8 per head; Sandwiches: £2 per head; Tea/coffee/soft drinks: £1.50 per head.

 
For further information or support in completing an application please contact Clare Davies in the Activities Development Unit either by popping into University House, calling  on 0161 351 5403 or by emailing c.e.davies@salford.ac.uk 
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