SLR Duties 2010/11
Job Title – Student Liaison Representative (SLR)
The purpose of the role is to:

Improve communication between the Student Representatives, the Students’ Union and the University. The SLR will be responsible for managing the communication of issues affecting the student experience  They will also work closely with their Students’ Union Faculty based Vice President and the Student Representation Coordinator to support the Student Representatives within their school. A key part of this will be to ensure that issues which come up at staff student committee meetings are managed and fed into the appropriate channels within the University and the Students Union to that they can be tackled.
Opportunities and Benefits
The role will contribute towards the ongoing development and enhancement of the student experience and the issues which affect it. You will also be giving a voice to your fellow students.

As an individual you will develop excellent transferable skills, be able to evidence those skills which employers are looking for and enhance your CV.

It will provide a valuable and rewarding insight into the University and Students’ Union structures and how they operate and their relationship with students. It will also enable you to make positive changes to the way that your school operates.
Duties and responsibilities of the role

The duties and responsibilities of the role will be varied and wide ranging. The tasks would include:

· Attend relevant training sessions

· Attending regularly monthly meetings with the relevant Faculty Vice President and Student Representation Coordinator

· Assisting the Student Representation Coordinator with recruiting volunteer Student Representatives in their respective schools
· Attending school meetings and monitoring agreed actions and producing written reports after each meeting
· Collating student opinion on key issues from staff student committee meetings
· providing regular monthly updates through Blackboard, school intranet or the Students’ Union Website

· Raising awareness of and taking part in the Student Representative training scheme

· Supporting Student Representatives in their role 
· Attendance and involvement in Students’ Union events such as AGM and You Decide
· Working with school to help ensure student engagement in periodic programme reviews

· Liaising with school, faculty, union staff and sabbatical trustees 

Hours of work
You will be expected to carry out your duties over the course of one academic year. The commitment will vary depending on which school you are based in. There will be minimum requirements of at least 45 hours as part of the role. You would not be expected to work a number of hours over the course of the academic year that would exceed minimum hourly wage. 
Review period

There will be a review period after two months.
Payment

There will be an honorarium of up to £400 paid via instalments, on proof of time commitment. There will also be the opportunity for bonuses as part of the role.
Interviews: Monday 17th May – Friday 28th May 
Start Date: September 2010
PERSON SPECIFICATION FORM
JOB TITLE:
Student Liaison Representative
	No
	Personal attributes required
	Essential (E) or Desirable (D)
	Tested by

	
	Knowledge and Experience



	1.
	Awareness of issues which may arise in your school
	E
	Application/Interview

	2.
	Previously been a student representative
	D
	Application/Interview



	3
	An understanding of the communication of student issues within the school system


	E
	Application/Interview



	
	Skills



	4.
	Self motivated and approachable


	E
	Application/Interview



	5
	Negotiation skills, confident and assertive
	E
	Application/Interview



	6.
	Ability to time manage and prioritize own workload


	E
	Application/Interview



	7
	Ability to work with minimal supervision 


	E
	Application/Interview



	8
	Good communication skills

	E
	Application/Interview



	9
	IT skills, use of email
	E
	Application/Interview



	
	Other

	
	

	10
	Willingness to work in a  flexible manner with respect  to hours of work
	E
	Application/Interview



	11
	A commitment to treat people fairly and equally
	E
	Application/Interview



	12
	A commitment to contribute to the enhancement of the student experience 
	E
	Application/Interview




